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SECTION 7. PROPERTY BOOK

7.1 Property Book. This functional area contains the primary processes required for
property book operations. It includes Authorizations, Administrative Adjustment Report,
Asset Adjustments, Lateral Transfers, Serial No., Registration No., Lot Updates, Unit
Transfer/Task Force/Split Operations, and UIC Change Transactions. From the Main
Menu, click Property Book to display the Property Book Menu.

Wiew Session Inforrnation SPR-M Main Menu

SPR-Module

Main Menu

Property Eook

Figure 7.1-1 Property Book Menu

NOTE: Document numbers for property book transaction use the following construct:
UIC, Julian Date, and Serial Number. Example: WD4MC021560004.

7.2. Authorizations. This selection allows access to the Authorization and Balance
Table; both Logistics the Army Authorization Document System (LOGTAADS) and Non-
LOGTAADS authorized Line ltem Numbers (LIN).

a. Although Authorizations has seven menu selections, they appear as tabs on one
of two screens, the Authorizations screen or the LOGTAADS Authorization Listings
screen.

22 CFR 125.4(b)(3) applicable
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b. The Authorizations screen has three tabs, View/Update Authorization, Add
Authorization, and UIC/Paragraph Listing. Access to all three is available from the
menu (Figure 7.2-1).

YiewdlIpdate Authonzation | Add Autharization | LIC/Paragraph Listing
AUTH-1 AUTH-2 AUTH-7

Figure 7.2-1 Authorizations Screen Tabs

c. The LOGTAADS Authorization Listings screen has four tabs, Visibility Listing,
Change Listing, Exception Listing, and Deactivation Listing. Access to all four is
available from the menu (Figure 7.2-2).

“isihility Listing | Change Listing | Exception Listing | Deactivation Listing

Figure 7.2-2 LOGTAADS Authorization Listings Screen Tabs

7.2.1 View/Update Authorization. Use this tab to view and update selected property
book authorizations.

a. From the Property Book menu, click View/Update Authorization to display the
Authorizations screen, View/Update Authorization tab (Figure 7.2-3).

YWiew/Update Authorization | Add Autharization [ UIC/Paragraph Listing

AUTH-2 AUTH-7
UIc: ¥W1HDE1 - Unit:  215T CAV BDE 15T SQDM CompCode:l ALO: Eff Date: 02 OCT 2002
[ First | [ Prev | [ Mext | [ Last | Page 2 of 10
Delete LIN PBIC TAC ERC Req Oty Auth Oty SRI Auth Doc Nr

CER993 4 2 B 3 3 WIHDAAFCFC
ChE541 4 2 B 7 7 WIHDAAFCFC
7000 4 2 B 4 4 W1HDAAFCFC
89070 4 2 B 266 266 WIHDAAFCFC
CBY145 4 2 B 266 266 WIHDAAFCFC

O 85450 4 2 B ] 266 WiIHDAAFCFC
COR399 4 3 o] 200 CTAS0-500
CCoon3 9 E ] 4 CTAS0-509
CG0005 4 3 0 2 CTAS0-509
CPO002 4 El ] 2 CTAS0-509
C50007 4 E ] 1 CTAS0-909

C 020060 4 9 ] 24 4610R

C DEOS01 4 2 B 10 10 WIHDAAFCFC
078555 4 g ] 0
052404 4 2 B 2 2 WIHDAAFCFC

O D99573 4 9 1] 1 4510R
ED0533 4 2 B 15 15 WIHDAAFCFC
E0E028 4 8 ] 0
E0ZE2E 4 8 ] 0

[l E10835 4 2 B 1 1 WIHDAAFCFC

I E32466 4 9 0 1 4610R

[ Search |[ Apply || Refresh | Undo |[ Inset || Delete |[ PFrint. |[ Help.. |[ Version.. |

Figure 7.2-3 Authorizations Screen, View/Update Authorization Tab

22 CFR 125.4(b)(3) applicable
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b. Click the Find button to display the UIC Search screen (Figure 7.2-4).

UIC Search

uic: | Ga|

WYOLIOAA,
WMYOLIOA
WYOLODC
WYOLODH
WMOLUOD.
WYOUOHZ
WMYOLUOH
AYOLIORY
WYOLIOWYT

Figure 7.2-4 UIC Search Screen

c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

d. Click the list control buttons to navigate the authorizations list.
(1) Click the Next button to display the next page of authorizations.
(2) Click the Prev button to display the previous page of authorizations.
(3) Click the First button to display the page of authorizations.

(4) Click the Last button to display the last page of authorizations.

22 CFR 125.4(b)(3) applicable
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7.2.1.1 Updating the Authorization List.

a. To update a record, click the LIN to display the Update Authorization screen

(Figure 7.2-5).

Update Authorization

Lic: WiHDE! Llnit:

215T CAY BDE 15T 500N

Lir:  B38672  PBIC: 4 TALC: IB *I
ERC: I *I Reqg Qty: IEI Auth Qty: IEI
SR I *I Auth Doc M |Unauthnrized [term j

Apply | Close |

Figure 7.2-5 Update Authorization Screen

Legend for Figure 7.2-5

Field Label Field Name Description
TAC Type Authorization Code | Identifies the type of authorization an item
received. Cannot change if TAC is 1 or 2
ERC Equipment Readiness Identifies equipment for readiness
Code reporting purposes. Cannot change if TAC
is1or2
Req Qty Required Quantity Amount of items specified by an
authorization document (MTOE, TDA,
JTA) needed to fulfill the mission of the
unit. Cannot change if TAC is 1 or 2
Auth Qty Authorized Quantity Amount of items specified by an approved
authorization document (MTOE, TDA,
JTA, CTA) needed to fulfill the current
mission of the unit. Cannot change if TAC
is 1 or2.
SRI Special Reporting Item Identifies special reporting requirements of
Code items by UIC and LIN for unit equipment
readiness reporting IAW AR 220-1.
Auth Doc Nr Authorization Document | Authorization document that authorizes the

Number

item to the unit. Cannot change if TAC is 1
or2

b. Input the desired data and click the Apply button.

22 CFR 125.4(b)(3) applicable
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c. When the confirmation box appears, click the OK button.

7.2.1.2 Deleting an Authorization.

a. An authorization may be deleted, if the selected LIN meets the following
conditions:

(1) The on-hand quantity equals zero.
(2) There are no Serial/Registration/Lot Numbers.
(3) The due-in quantity equals zero.

(4) All transactions in suspense must be cancelled, completed, or have a DIC of
AC__ that has to be processed and confirmed.

b. Click the Delete check box for the LIN (Figure 7.2-6)

YWiew/Update Authorization | Add Authorization | UIC/Paragraph Listing

Cy0001 CTAS0-809

4 3l o] 3l
DO01857 4 3 ] 3 CTAS0-200
DE4043 4 3 0 3 CTAS0-500
D7 5555 4 2 B o] & WIHDAAFCFC
075555 4 2 B ] 13 WIHDAAFCFC
D7B555 4 2 B 0 1 WIHDAAFCFC
D7 5555 4 2 B ] 1 WIHDAAFCFC
DCO001 4 3 ] 1 CTAS0-209
D40001 4 3 ] 1 CTA 50809
Eb3725 4 2 B 2 2 WIHDAAFCFC
E7O064 4 2 B ] 1 WIHDAAFCFC
ES5103 4 g ] ] EXCESS
EF0002 4 & o] 1 CTAS0-309
ERO002 4 3 ] 1 CTAS0-209
F28747 4 3 0 3 CTAS0-800
F30117 4 El ] 120 CTAS0-300
F30391 4 3 ] 3 CTAS0-200
F32055 4 3 ] 9 CTAS0-800
F54817 4 El ] El CTAS0-300
F55607 4 2 ] ] W1 HDAAFCFC
F556E07 4 2 B ] 1 WIHDAAFCFC
E5/463 4 2 1] 1] WIHDAAFCFC
F57463 4 2 B o] 1 WIHDAAFCFC
FBO001 4 3 ] 1 CTA 50209
FEOO04 4 9 0 1 ARBA0-10
FFO001 4 & o] & CTAS0-309
FE0005 4 9 ] 1 ARB40-10
[ search |[ Apply || Remesh | Undo  |[ nset || Delete |[ Print. |[ Help.. |[ version.. | ﬁ

Figure 7.2-6 Authorizations Screen, View/Update Authorization Tab, Delete Selected
c. Click the Delete button.
d. When the confirmation box appears, click OK to confirm or Cancel to deny.

e. Click OK on the dialog box.

22 CFR 125.4(b)(3) applicable
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7.2.1.3 Search. Use the Search function to find specific records in the database.

a. Click the Search button to display the View/Update Authorization Search
screen (Figure 7.2-7).

LI
LIM:
FEIC:

|

!

—
TAC: [

—

|

ERC:
Auth Dac Me

Search | Rezet | Clnsel

Figure 7.2-7 View/Update Authorization Search Screen
b. Enter the search criteria in the appropriate fields.
c. Click the Search button to execute the search.
d. Click Reset to clear the fields
NOTE: For more information on searches, see section 4.

7.2.1.4 Insert.

a. Click the Insert button to display the View/Update Authorization Add
Authorizations screen (Figure 7.2-8).

Add Authorization

c: 123455 | Find LInit: CompCode: ALC: Eft Date: 09 JAN 2003
LIT: I PBIC: ID '| TALC: |1 'l
ERC: I *l Reqg Oty: I Auth City: I
s [ Auth Doc N | TOEMTOE =

Apply | F'rintl Close |

Figure 7.2-8 Add Authorization Screen

22 CFR 125.4(b)(3) applicable
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b. Using Insert performs the same function as the Add Authorization tab; see
paragraph 7.2.2.
7.2.1.5 Print.

a. To print the Authorizations — View/Update report using Excel, click the Print
button.

b. For further information about printing with Excel, see section 4.

7.2.2 Add Authorization. Use this function to add an authorized LIN/NSLIN record to
the ABF. The Added Authorizations fall under criteria other than LOGTAADS, and
include CTA, and/or other authorization documents.

a. From the Property Book menu, click Add Authorization to display the
Authorizations screen, Add Authorizations tab (Figure 7.2-9).

Yiew/Update Authorization | Add Authorization

UIC/Paragraph Listing
AUTH-7

AUTH-1 AUTH-2
UIC: 123456 - Unit: CompCode: ALO: Eff Date: 02 JAN 2003
LN PBIC: A0 [1 [
SR Auth Dac Nr. TOE/MTOE E
[ Gearch |[ Apply || Refresh |[ Undo |[ nsert [ Celeie |[ Prnt.  |[ Help.. || Version.. |

Figure 7.2-9 Authorizations Screen, Add Authorization Tab

22 CFR 125.4(b)(3) applicable
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Legend for Figure 7.2-9

Field Label Field Name Description
LIN Line Iltem Number Six position code that identifies an
equipment item
ERC Equipment Readiness Identifies equipment for readiness
Code reporting purposes
SRI Special Reporting Item Identifies special reporting requirements of
Code items by UIC and LIN for unit equipment
readiness reporting IAW AR 220-1.
PBIC Property Book One position code that identifies the type
Identification Code of property contained in a property book.
Req Qty Required Quantity Amount of items specified by an
authorization document (MTOE, TDA,
JTA) needed to fulfill the planned mission
of the unit. Cannot change if TAC is 1 or 2
Auth Doc Nr Authorization Document | Authorization document that authorizes the
Number item to the unit
TAC Type Authorization Code | Identifies the type of authorization an
item received.
Auth Qty Authorized Quantity Amount of items specified by an approved
authorization document (MTOE, TDA,
JTA, CTA) needed to fulfill the current
mission of the unit. Cannot change if TAC
is 1or2.

b. Click the Find button to display the UIC Search screen (Figure 7.2-10).

UIC Search

e |

ool

WYOLIOAA,
WYOLIOA
WYOLODC
WYOLODH
WMOLUOD.
WMYOUOH
WMYOLUOH]
AYOLIORY
OO

Figure 7.2-10 UIC Search Screen

22 CFR 125.4(b)(3) applicable
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c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

NOTE: An authorization record can be established for the same LIN/NSLIN, but using a
different PBIC.

d. Enter the LIN. The LIN must exist in the catalog.

e. Select the desired PBIC from the LOV. The default is “8”.

—h

If desired, select a TAC from the LOV.

(1) The TAC controls the Auth Doc Nr: field and vice versa.
(2) TAC “A” is for LOGTAADS and cannot be selected.

(3) TACs 3, 8, and 9 prevent changes to the ERC.

g. Select the desired ERC from the LOV.

h. If desired, enter a Req Qty and an Auth Qty.

i. If desired, select an SRI.

j- If a TAC was selected, the Auth Doc Nr field will be filled. However, the TAC 3
has two possible entries, CTA 50-900 and CTA 50-909. Select the correct entry.

k. Click the Apply button to save the changes to the database.

I. To print the Add Authorizations report using Excel, click the Print button and
follow the prompts.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.2.3 LOGTAADS Visibility Listing. This process displays and prints the LOGTAADS
Visibility Listing. The Visibility Listing provides a list of all the units LOGTAADS
authorizations. The LOGTAADS Change Listing, LOGTAADS Exception Listing, and
LOGTAADS Deactivation Listing are accessible from this screen.

a. From the Property Book menu, click LOGTAADS Visibility Listing to display
the LOGTAADS Authorization Listings screen, Visibility Listing tab (Figure 7.2-11).

Wisibility Listing | Change Listing | Exception Listing | Deactivation Listing

AUTH-3
UIC: WIHDA1 - Unit:215T ACFT SPT PACKAGE
[ First || Prev || Mext || Last |Page1 of 2
Prev: 17 Oct 2001 Curr:02 Oct 2002 Proj1:01 Oct 2003 Proj2:
Prev | Prev OH Curr Curr Proj1 Proj1 Proj?2 | Proj2
LIN |Para Homen ERC| Reqg Auth Oty Req Auth |Change| Req Auth |Change| Reg Auth  |Change
Oty | Oty Oty | Oty Oty Oty Oty Oty
A21633| 001 AERIAL SCOUT HELICOFPTER: OH-580| B B 6| O B B 0 B B 0 0 0 0
COUNTERMEASURES SET:
C20722| 001 ANALGAIEIE B 22 42| 36 20 20 -2 20 20 1] 1] 0 0
DETECTION SET RADAR SIGHAL:
DO3158| 001 ANAPRAIAM)] B 28 56| 12 28 28 -28 28 28 1] 1] 0 0
Do0050| o0t CIEPENEIER CENERAL PURPORIEY | g wl gyl oz 0 m m| @ = 0 D 0 0

AIRCRAFT M130

ELECTRONIC COMPOMNENTS ASSEMBLY
E02550/ 001 ANASG1 . (ATAS) B 5} 12| 0 B 5} B 5} B 0 0 0 0

GUIDED MISSILE SURFACE ATTACK
G95741| 001 DUMMY: (HELLFIRE) B 24 48| 15 24 24 -2 24 24 i] i] 0 0

GUIDED MISSILE SYSTEM: TEST SET

G95863| 0 ANTSM.I05 B ] 1 0 1 1 ] 1 1 1} 0 ] ]
GUIDED MISSILE TRAIMING M3E:
GE6350| 001 {HELLFIRE] B a6 72| 47 16 1B -56 1B 16 1} 0 ] ]
Hosea7| oop|  FEUCOPTERADVANCEDATIACKC AR gl 20 8| 0 4 FI-! 1 4 0 0 0 0
H485915| 001 HELICOPTER: ATTACK AH-B4D| B ] 12| 21 12 12 ] 12 12 1} 0 ] ]
[ Search.. |[ Apply  |[ Refresh |[ Undo  |[ Insert. |[ Delete  |[ Print |[" Help |[ Version.. | 1

Figure 7.2-11 LOGTAADS Authorization Listings Screen, Visibility Listing Tab

b. Click the Find button to display the UIC Search screen (Figure 7.2-12).

UIC Search

uic: | Go

WYOLIOAA,
WYOLIOA
WYOLODC
WYOLODH
WMOLUOD.
WMYOUOH
WMYOLUOH]
AYOLIORY
OO

Figure 7.2-12 UIC Search Screen

22 CFR 125.4(b)(3) applicable
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c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

d. Click the list control buttons to navigate the authorizations list.
(1) Click the Next button to display the next page of authorizations.
(2) Click the Prev button to display the previous page of authorizations.
(3) Click the First button to display the page of authorizations.
(4) Click the Last button to display the last page of authorizations.
e. To search the database for specific records:

(1) Click the Search button to open the Visibility Listing Search screen (Figure
7.2-13).

LM

Maormen: |

ERC: I

Search | Reset | Clnael

Figure 7.2-13 Visibility Listing Search Screen
(2) Enter the desired search criteria.
(3) Click the Search button to execute the search.
(4) Click Reset to clear the fields.
(5) Click Close to exit the screen.
NOTE: For more information about searches, see section 4.
f. Click the Print button to print the LOGTAADS Visibility Listing using Excel.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.2.4 LOGTAADS Change Listing. This process displays and prints the LOGTAADS
Change Listing. The Change Listing provides a list of LOGTAADS authorization
changes, such as ERC, authorized quantity, etc. The LOGTAADS Visibility Listing,
LOGTAADS Exception Listing, and LOGTAADS Deactivation Listing are accessible
from this screen.

a. From the Property Book menu, click LOGTAADS Change Listing to display
the LOGTAADS Authorization Listings screen, Change Listing tab (Figure 7.2-14).

LOGTAADS Authorization Listings

Deactivation Listing

Exception Listing

Wisibility Listing | Change Listing
AUTH-3 ALTH-4

AUTH-5 AUTH-B
UIc: wwiHDC1 | Find Unit:215T CAY BDE 2MD BDE Eff Date: |D1 Oct 2003 =
| I I I | Paga 1 of 1
Prev: 17 Oct 2001 Curr02 Ot 2002 Proj:01 Dct 2003
Para Prev Req|Prev Auth|O/H | Curr Req |Curr Auth Proj Req|Proj Auth
LIN Num Nomen Erc Qty Qty oty| Oy Oty Change Qty Oty Change
CAMOUFLAGE SCREEN SUPPORT SYSTEM:
CB9070| 005 WOODLAND/DESERT B o 266|173 266 266 1} o o -266
CAMOUFLAGE SCREEN SYSTEM: WOODLAND LT WT RADAR
CB9145| 005 SCAT Wi0 SPT SYe B o 266|227 266 266 1} o o -266
CB9480| 003 CAMOUFLAGE SCREENING SYSTEM: ANAUSA-1500)| B 0] 0 0o 0 0 0 266 266 266
| search.. || || Reiresh || Il 1 || Print.. |[ Help.. |[ ‘ersion.. |

Figure 7.2-14 LOGTAADS Authorization Listings Screen, Change Listing Tab

b. Click the Find button to display the UIC Search screen (Figure 7.2-15).

UIC Search

uic: | Gal

WYOLIOAA,
WYOLIOA
WOUODC
WOUODH
WOLIOD
WOLIOHZ
WYOLIOH.
AT %
WO UOD

Figure 7.2-15 UIC Search Screen

22 CFR 125.4(b)(3) applicable
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c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

d. Select the Effective Date from the Eff Date LOV.
e. Click the list control buttons to navigate the change list.
(1) Click the Next button to display the next page of the list.
(2) Click the Prev button to display the previous page of the list.
(3) Click the First button to display the page of the list.
(4) Click the Last button to display the last page of the list.
f. To search the database for specific records:

(1) Click the Search button to open the Change Listing Search screen (Figure
7.2-16).

Ln: |

Marmen: |

ERC: I

Search | Reset | Cll:uael

Figure 7.2-16 Change Listing Search screen

(2) Enter the desired search criteria.
(3) Click the Search button to execute the search.
(4) Click Reset to clear the fields.
(5) Click Close to exit the screen.
NOTE: For more information about searches, see section 4.
g. Click the Print button to print the Change Listing using Excel.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.2.5 LOGTAADS Exception Listing. This process displays and prints the LOGTAADS
Exception Listing. The Exception Listing provides a list of units that require exception
handling by the property book office. The LOGTAADS Visibility Listing, LOGTAADS
Change Listing, and LOGTAADS Deactivation Listing are accessible from this screen.

a. From the Property Book menu, click LOGTAADS Exception Listing to display
the LOGTAADS Authorization Listings screen, Exception Listing tab (Figure 7.2-
17).

isibility Listing | Change Listing | Exception Listing | Deactivation Listing
AUTH-E

[ First || Prev || Plent || Last |F‘ag91 of 31
uic Unit Remarks Doc Hum Eff Dt
WiVCES AHB CO C UIC does not have LOGTAADS data 21 Moy 2002
WWIHDAT 215T ACFT SPT PACKAGE UIC does not have LOGTAADS data 21 Moy 2002
WTHDAA 215T CAY BOE UIC does not have LOGTAADS data 21 Mow 2002
WIHDB1 215T CAY BDE 15T SQON UIC does not have LOGTAADS data 21 Mov 2002
WIHDCT 215T CAY BDE ZND BDE UIC does not have LOGTAADS data 21 Moy 2002
WW1HDFF 21 CAY BDE (HEADER) UIC does not have LOGTAADS data 21 Moy 2002
W1 HDWY 21 CAY BDE (HEADER) UIC does not have LOGTAADS data 21 Moy 2002
W4T AFF USARC UIC does not have LOGTAADS data 21 Nov 2002
WWAIRAL HG 5TH USA RC SUPPORT TM UIC does not have LOGTAADS data 21 Moy 2002
WO4FF 33TH TRF CMD HEADER UIC does not have LOGTAADS data 21 Moy 2002
VYT AR AL 93 CIVIL SPT T HIARNG UIC does not have LOGTAADS data 21 Moy 2002
W LGAS 6 CIMIL SPT Thi TAARNG UIC does not have LOGTAADS data 21 Mow 2002
WY I AL USPFO ACTIWITY HI ARNG UIC does not have LOGTAADS data 21 Moy 2002
W AR 62 CIVIL SPT T LAARNG UIC does not have LOGTAADS data 21 Moy 2002
T IMGAL 63 CIVIL SPT T OKARNG UIC does not have LOGTAADS data 21 Moy 2002
W AL g1 CIVIL SPT T NDARNG UIC does not have LOGTAADS data 21 Nov 2002
WY AR A G2 CIVIL SPT T SDARNG UIC does not have LOGTAADS data 21 Mov 2002
W NIZ5 CIF ACTIVITY UT ARNG UIC does not have LOGTAADS data 21 Moy 2002
VYT MIAL USPFO ACTMTY UT ARNG UIC does not have LOGTAADS data 21 Moy 2002
W NEZS CIF ACTIVITY LA ARNG UIC does not have LOGTAADS data 21 Mow 2002
W NBAA USPFO ACTMTY LA ARNG UIC does not have LOGTAADS data 21 Mov 2002
WY IAR 300 Ml BRIGADE HHC UIC does not have LOGTAADS data 21 Moy 2002
[ Search.. |[ Apply |[ Retesh |[ Undo |[ nsert. |[ Deleie  |[ Prnt.  |[ Help.. |[ version.. |

Figure 7.2-17 LOGTAADS Authorizations Listings Screen, Exception Listing Tab

b. Click the list control buttons to navigate the exceptions list.

(1) Click the Next button to display the next page of the list.

(2) Click the Prev button to display the previous page of the list.

(3) Click the First button to display the page of the list.

(4) Click the Last button to display the last page of the list.

22 CFR 125.4(b)(3) applicable
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c. To search the database for specific records:

(1) Click the Search button to open the Exception Listing Search screen
(Figure 7.2-18).

uIc |

Femarks |

Do Mum I

Search | Reszet | Clnsel

Figure 7.2-18 Exceptions Listing Search Screen

(2) Enter the desired search criteria.
(3) Click the Search button to execute the search.
(4) Click Reset to clear the fields.
(5) Click Close to exit the screen.
NOTE: For more information about searches, see section 4.
d. Click the Print button to print the Exception Listing using Excel.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.26 LOGTAADS Deactivation Listing. This process displays and prints the
LOGTAADS Deactivation Listing. The Deactivation Listing provides a list of units
designated for deactivation. The LOGTAADS Visibility Listing, LOGTAADS Change
Listing, and LOGTAADS Exception Listing are accessible from this screen.

a. From the Property Book menu, click LOGTAADS Deactivation Listing to
display the LOGTAADS Authorization Listings screen, Deactivation Listing tab
(Figure 7.2-19).

Yisibility Listing | Change Listing | Exception Listing | Deactivation Listing
ATH-3 AUTH-4 -
[ First |[ Prev |[ Mewt |[ Last |Page?oft
uic Unit Eff Dt

WYPORFF EN HHC GRP 30 Oct 2002
WYRTI29 IN BN 01 AUG 30 Oct 2002
WYPRLITO EM BM HHZ 30 Oct 2002
WYPRUAL 0D Th AVEMGER BM Thd 16 Sep 2002
WYPRVAL 0D T AVEMGER BM ThA 16 Sep 2002
WYPRMAA 0D TM AVENGER BN Th 16 Sep 2002
[ Search.. |[ Apply |[ Refresh |[ Unda  |[ nset |[ Delete |[ Prnt. |[ Help.. |[ Version.. |

Figure 7.2-19 LOGTAADS Authorizations Listings Screen, Deactivation Listing Tab

b. Click the list control buttons to navigate the deactivation list.
(1) Click the Next button to display the next page of the list.
(2) Click the Prev button to display the previous page of the list.
(3) Click the First button to display the page of the list.

(4) Click the Last button to display the last page of the list.

22 CFR 125.4(b)(3) applicable
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c. To search the database for specific records:

(1) Click the Search button to display the Deactivation Listing Search screen
(Figure 7.2-20).

uIc |

Eff Dt (DO-MMM-YY) |

Search | Reget | Clnsel

Figure 7.2-20 Deactivation Listing Search

(2) Enter the desired search criteria.
(3) Click the Search button to execute the search.
(4) Click Reset to clear the fields.
(5) Click Close to exit the screen.
NOTE: For more information about searches, see section 4.
d. Click the Print button to print the Deactivation Listing using Excel.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.2.7 UlC/Paragraph Listing. This process displays and prints a UIC/Paragraph Listing.
The UIC/Paragraph Listing provides a list of all Paragraphs on file for a specified UIC.

a. From the Property Book menu, click UlC/Paragraph Listing to display the
Authorizations screen, UIC/Paragraph Listing tab (Figure 7.2-21).

WiewdUpdate Authorization | Add Authorization | UIC/Paragraph Listing
AUTH-1 AUTH-2 AUTH-7

|
UIC: WIHDAA - Unit: 215T CAY BDE

Paragraph Number
0oz
003
004
005
006

[ Search.. |[ Apply  |[ Refresh |[ Undo  |[ nsert |[ Delete  |[ Print.. |[ Help.. |[ Version.. |

Figure 7.2-21 Authorizations Screen, UIC/Paragraph Listing Tab

b. Click the Find button to display the UIC Search screen (Figure 7.2-22).

UIC Search

uc: | G

MYOLIOAA,
WMYOLIOA]
WYOLODC
WYOLODH
WMOLUOD.
WYOUOHZ
WMYOLUOH
AYOLIORY
WYOLIOWYT

Figure 7.2-22 UIC Search Screen

22 CFR 125.4(b)(3) applicable
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c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

d. To search the database for specific records:

(1) Click the Search button to display the UlIC/Paragraph Search screen (Figure
7.2-23).

uic: |

FParagraph Mumber: I

Search | Heset | Clnsel

Figure 7.2-23 UIC/Paragraph Search Screen

(2) Enter the desired search criteria.
(3) Click the Search button to execute the search.
(4) Click Reset to clear the fields.
(5) Click Close to exit the screen.
NOTE: For more information about searches, see section 4.
e. Click the Print button to print the UIC/Paragraph Listing using Excel.

NOTE: For further information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.3 Administrative Adjustment Report. Use this process to make minor adjustments to
the property book and print a DA Form 4949.

a. From the Property Book menu, click Administrative Adjustment Report to
display the Administrative Adjustment Report screen, Materiel Items tab (Figure 7.3-

1),

Administrative Change AAR-2

uIc: _Find | Adj Action: |CHANGE SERIAL NUM

ot | [ | [Jiedl] [NekiEagel] LIN  SUBLIN PBIC NSN  ECS Serial M
=] 5450014302051 FIGHTING FPOSITICH

Oooo1vy g 5450014302081 1 FIGHTING POSTITICH

oooo1v g 5450014302081 2 FIGHTING POSITIC)

oooo1v g 5450014302081 3 FIGHTING POSITIC]

42534F g 5180013985170 EIT, COMEAT ID

T0Z08N g 6130012000056 NOT CON CATALCG

Toz0sN 8 6130012000057 CHGE SI PLT F35- -

T0Z08N g 7021012330016 CPU-P133, 16HE, 3]

TO208N 8 TO2101E339352 COMPUTER, 3¥SEX,

TOZ05N g 021018339359 EVEREX EXO-ZE3ZE -

[ PreviousPage | [ Prewvious | [ MNext | [ MextPage | --

Figure 7.3-1 Administrative Adjustment Report Screen, Materiel Items Tab

22 CFR 125.4(b)(3) applicable
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b. The Materiel Items tab is divided into three (3) data areas, as shown in figure 7.3-

2.

Administrative Change AAR-2

wne:[vaoreo 5] [l

Action: | CHANGE SERIAL NUM

e | [

00001Y 8 il
oooo1y g 5450014302081 1 FIGHTING POSITIC]
oooo1v 8 5450014302051 2 FIGHTING POSITIC)
oooo1y g 5450014302081 3 FIGHTING POSITIC]
42534P 8 518001398 KEIT, COMEAT ID
TO0Z08N g 6130012 MOT QN CATALOG
T0a08N 8 6130012 CHGR 31 PLT F35-)
T0Z08N g 70210123 CPU-P133, 16ME, SN
TOE05N g 7021012339 COMPUTER, SYSEX, T
TO0Z08N g T021012339359 EVEREX EXO-ZE3ZE
| Previous Fage | | Previous | | Hext | | Hext Page |

I

[

Figure 7.3-2 Administrative Adjustment Report Screen, Materiel Items Tab

Legend for Figure 7.3-2

Number | Data Area | Function

1 LIN Lists the Line Item Numbers belonging to the selected unit.
2 LIN Detail Details the items associated with the selected LIN.

3 Selection Lists the individual items selected for adjustment.

22 CFR 125.4(b)(3) applicable
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7.3.1 Creating an Administrative Adjustment.

a. Select the desired UIC from the UIC LOV.

b. Select the desired action from the Adjustment Action LOV (Figure 7.3-3).

Adjustment Action: | CHANGE SERIAL NUM B
CHAMNGE SERIAL NUM
CHANGE LOT NUM

EIHNEHELTNY| CHANGE ACQ COST =

CHAMGE ACD DATE

CHAMGE REGISTRATION MU
CHAMGE S5 MUM

CHAMGGE LOT QOTY

CHAMGE DETECTOR SN
COMNZLIMED

MAKEMODEL CHANGE
ASSEMBLY

DISASSEMBLY

Figure 7.3-3 Asset Adjustment Report, Adjustment Action LOV

c. Select the LIN from the list table.

(1) If the selected LIN has items eligible for adjustment, the detail information
appears in the LIN detail area.

(2) If nothing appears in the LIN detail area, the item is not eligible for
adjustment.

d. Select the unique item from the list table.

22 CFR 125.4(b)(3) applicable
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e. After highlighting the particular item needing adjustment, click the Select button
to add the item to the selection list (Figure 7.3-4).

Administrative Change AAR-2

uIc: _Find | Adj Action: | CHANGE SERIAL NUM
_ PrevousPage | Previous | Newt | Next Page | LIV SUBLIN PBIC SN~ BG5S Semial W
“ CO5701 5 E6EL013578502 Za7-L-01¢
H71849 5 5260013508551 8533
LIN  SUBLIN PEBIC WSW  ECS Item Homen | H74843 8 5260013508551 B5ED
Miz41s 5 4240012550062 MASK CHEM BIO M4l
Mi1z415 =1 4240013703823 MiZE CHEM-EICL M
Mis526 5 4240014134100 MASK CH BI CV N4
M15526 =1 4240014154101 MAZE CH BEI CV M4
Mis526 5 4240014134102 MASK CH BI CV N4
M51419 =1 G69Z000ZZ234919 MIZ3IILE IIM ROUN. -
M743 64 a8 1005007012810 MOUNT GUM RING M
M74523 =1 1010011797616 MT MACH GUN MES4
748 =1 58A0013508551 MELIOS LASER AN/
M75577 =1 1005003229716 MT TPD MG CAL .5

| Previous Page | | Previous ‘ - Hext Page

§533 u] S549
Se0g ul §549
g686 u] 8549
§931 ul S549

W

_ Search | Search Dotls | Rofiesh | _tels | J
| N |

Figure 7.3-4 Administrative Adjustment Report Screen, Materiel ltem Tab, ltems
Selected

f. To remove any records from the selection list, highlight the record and click the
Delete button.

g. After selecting all of the desired items for adjustment, click the Apply button to
assign a document number (Figure 7.3-5).

1\

—

Figure 7.3-5 Document Number Dialog Box

h. Click the OK button to close the dialog box.

22 CFR 125.4(b)(3) applicable
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i. Click Administrative Change to display the Administrative Adjustment
Report screen, Administrative Change tab (Figure 7.3-6).

_M aterial Items AAR-1 _

Doc Num: |WAGNADZ1010002 5] - Adjustment Action: CHANGE SERIAL NUM Type Act Code: Form: DAd040

[ Previous Page | [ MextPage |

T A T — R R T
ot | s | _sony | _ oo rorn_| s |

Figure 7.3-6 Administrative Adjustment Report Screen, Administrative Change Tab

j- If the document data fails to appear, click the Refresh button.
k. Select the document number from the Doc Num LOV.

(1) If the Adjustment Action is “Make/Model Change” or “Disassembly”, the tab
appearance is similar to Figure 7.3-7.

_M atetial ltems  AAR-1 _

Doc Num: |VWAGNATZZ380507 3 - Adjustment Action: DISASSEMBLY Type Act Code: Form: D&d949
Change From

Lin [B60351| Non: [4933013047781| A diust Oty

Change To
| Frevious Page | | Mext Page |

DOC# LN SUBLIN  PRIC  NSN  FCS  Nomen  ARC Ul Oy AdjustOty  Lot#  Sys#
Lin: | | Nan: | | Adjust Oty

Figure 7.3-7 Administrative Change Tab, Make/Model Change or Disassembly

22 CFR 125.4(b)(3) applicable
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(2) If the Adjustment Action is “Assembly”, the tab appearance is similar to Figure
7.3.8.

_M aterial Items  AAR-1 _

Doc Num: [WAGNAIZ2360505 |5] | Find | Al Action; ASSEMELY Type Act Code: Form: DA4549

Change From

[ Previous Page | [ MextPage |

DOC# LIN SUBLIN PBIC NSN ECS Nomen ARC Ul OWQty AdjustQty Serial# [Registration# [DotectorSerial#  Lot# Sys#
Lin: | | Nan: | | Adjust Oty

Change To

Lin [B67766| 1yen: [ 1240009309833 4 djust Gty

_Search | _apply | _Refish | nsert | __ Generate Form | _tilp |
Figure 7.3-8 Administrative Change Tab, Assembly

(3) For all other Adjustment Actions, the tab appearance is similar to Figure 7.3-

|. Select the Type Action Code from the LOV. The default is “S”.

Code | Definition
C Cancel

S Suspend
P Post

m. While the Type Action Code is “S”, make the appropriate changes in the
applicable field and click the Apply button.

n. Click the Generate Form button to print a DA Form 4949 and follow the prompts.
NOTE: The 4949 must be printed prior to posting the adjustments.

0. Select the Type Action Code “P” from the LOV and click Apply to complete the
transaction.

22 CFR 125.4(b)(3) applicable
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7.3.2 Modifying A Suspended Adjustment.

a. Click the Administrative Changes tab.

b. Select the document number from the LOV to populate the screen (Figure 7.3-9).

o Adwiswatve AdusmentReport

MMatetial ltems AAR-1

Doc Num: | WAGNAIZ1610004 7] - Adjustment Action: CHANGE SERIAL NUM Type Act Code: Form: Dixd945

YLAGRADZ 1010002

WAGNATZ1610004

| Frevious Fage | | Mext Fage ‘

Tl T — S B

__Search | _Refiesh | _Aoply | Generste Form | _Help |
Figure 7.3-9 Administrative Adjustment Report Screen, Administrative Change Tab

c. If the document data does not appear, click Refresh.

d. While the Type Action Code is “S”, make the appropriate changes in the lower
data list area and click the Apply button.

e. Click the Generate Form button to print a DA Form 4949 and follow the prompts.
Note: The 4949 must be printed prior to posting the adjustments.

f. Select the Type Action Code “P” from the LOV and click Apply to complete the
transaction.

22 CFR 125.4(b)(3) applicable
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7.3.3 Search. The Administrative Adjustment process has three search functions. Two
of the searches, Search Asset and Search Asset Detail, are located on the Materiel ltem
tab, and the third, Search, is located on the Administrative Change tab. Search Asset
and Search are general in nature, while Search Asset Detail is useful for locating
specific items.

a. Click the Search button on the Materiel Item tab, or on the Administrative
Change tab, to open the Administrative Adjustment Search screen (Figure 7.3-10).

 ColumnMName =~ Value
LIM - ‘ ‘

:;JESrEJNDmen - -

Figure 7.3-10 Administrative Adjustment Search Screen

b. Click the Search Details button on the Materiel Item tab to open the
Administrative Adjustment Asset Details Search screen (Figure 7.3-11).

Setial Murm |
-

I Serial Murn

Detect S - -

Lot Mum
Sys Mum

Figure 7.3-11 Administrative Adjustment Asset Details Search Screen

c. Select the data element to search by from the Column Name LOV.
d. Enter the Value and then click the Find button.

e. Click Close to exit the screen.

f. View the search results on the Materiel Item tab.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.4 Asset Adjustments. Use this process to add, modify, and delete materiel item data
and to update suspense actions.

a. From the Property Book menu, click Asset Adjustments to display the Asset
Adjustments screen, Materiel Item tab (Figure 7.4-1).

Supense Actions  AADI-Z

uic: [wirnaa 5] [Find | UNIT NAME: 21ST CAY BDE S/R/LOT UPDATES SYSTEM COMPONENT

Previous Page _

____—_

[EE] 4 |cTA50-909
___—_

[7oz0am l4 3 o 2 |cTAS0-009

[7ozo1m l4 2] o 1 [TMALTRIMSG/Spec Auth

[roz1am 4 3 o [ |cTAS0-909

[Foz14m 4 3 o [1 |cTA 50-900

[Foz17n 4 3 o 3 [cTAS0-909

[p2az71 ! E o [ [cTas0-909

R ! E o [ |cTa 50209

[anEzs2 ! 2 |24 [24 [#1HDAAFCFC

[ Previons Page || Mext Page |

| oUW suBUN | WSN | (TEMNOMEN | SRRC  OHQIY | ECS

______-

[Fot18M | [5E20017210002 |SPEAKER FL STANDING [

_Search | _Fefesh | nsert | _ ModifyDelete | _telp_|

Figure 7.4-1 Asset Adjustment Screen, Materiel Items Tab

b. The Asset Adjustment screen has two tabs, Materiel Items and Suspense
Actions.

7.4.1 Materiel Items. The Materiel Items tab is used to add, modify and delete materiel
items associated with a particular LIN.

a. The Materiel Items tab displays two (2) data list tables. The first contains general
LIN information and the second contains detailed information about the selected LIN.

b. Select the desired UIC from the UIC LOV.

22 CFR 125.4(b)(3) applicable
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7.4.1.1 Adding a Materiel ltem.

a. To add a materiel item to a LIN, select the LIN from the Asset Adjustment

Materiel Item tab.

b. Click the Insert button to open the New Materiel Item screen (Figure 7.4-2).

TYPE ACTION
CODE:

DOC WNUR:

|p_;[

NEW MATERTAL ITER

FORM: |DD_0250 |+

AADJ3

/L DODAAC: I

urc: |[WiHDAA| pEIc [4 | L (701184 Tac [3 |

NSN: |

SUB LIN: | ECS: | | O/HQTY: |

Apply | Close |

Help |

Figure 7.4-2 New Materiel Item Screen

Legend for Figure 7.4-2

Field Label Field Name Description
TYPE ACTION Type Action Code The action to take place with the document.
CODE P = Post, S = Suspend
FORM Form The type of form used to record the action.
G/L DODAAC Gaining/Losing The type of form used to record the action. If
DODAAC the form selected is 0362, 2408, 4697 or
4949, the G/L DODAAC field is removed
from the screen.
DOC NUM Document Number
NSN National Stock The number used to identify the materiel
Number item type.
SUB LIN Substitute LIN The substitute line item number for the item.
ECS Equipment The Equipment Concentration Site code
Concentration Site | where the item is stored.
O/H QTY On-Hand Quantity | The quantity of the item being added.

22 CFR 125.4(b)(3) applicable
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c. Select the Type Action Code from the LOV. The default is “P”.

d. Select the required form from the Form LOV. The default is “DD_0250".

e. Enter the Gaining or Losing DODAAC in the G/L DODAAC field.

f. Enter the NSN of the new materiel item. NSN is a mandatory field.

g. If desired, enter a Sub LIN, Equipment Concentration Site and On-Hand

Quantity.

h. Click the Apply button to assign a document number and save the changes to

the database.

i. If the new item requires a serial, registration, or lot number, a partially complete
Add Serial No/Registration No/Lot No screen appears (Figure 7.4-3).

| ADD SERIAL NO / REGISTRATION NO / LOT NO SRL-5
uic WAGRAD FORM: DD_0250

LI 702091 DOC NUM [WAGRAD20830101 |
suBL | G/L DODAAC: W4S46B

Sh 7021012335558

=

SERIAL MUM |

LOT UM |

DETECT SN |

ACQ COST I

ACQ DATE |

PEIC B
REGISTRATION NUM |
LOT QTY [ ]
SYS NUM [ ]
ECs !7

Apply | Close | Help |

Figure 7.4-3 Add Serial No/Registration No/Lot No Screen

j- Enter the required information and click Apply.

k. The window will refresh to allow further input.

I. Click Close to exit the process.

NOTE: For further information on the Add Serial No/Registration No/Lot No screen, see

paragraph 7.6.1.

22 CFR 125.4(b)(3) applicable
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7.4.1.2 Modifying Materiel ltems.

a. To modify a materiel item associated with a LIN, choose the LIN and the materiel
item from the Asset Adjustment Screen.

b. Click Modify/Delete to open the Materiel Item Asset Adjustments screen

(Figure 7.4-4).

| MMATERTAT ITEWM ASSET ADJUSTMENTS

AADJ4

ADJUSTMENT ACTION: | DECREASE -I FORM: | DD_0250 .I
TYPE ACTION CODE: | P vI G/L DODAAC: |
DOC NUM: |

uic. | WIHDAA| pRIC
SUBLIN | NSH
-

[+] Lt
6130012010004| Eog
QHOTY |12

A3026H
[]
A0 OTY IIZI

Delete | Apply | Close |

Help |

Figure 7.4-4 Materiel ltem Asset Adjustments Screen

Legend for Figure 7.4-4

Field Label Field Name Description

ADJUSTMENT Adjustment Action | The action to take place with the
ACTION document, Decrease or Increase.
FORM Form The type of form used to record the

action. The type of form used to record
the action. If the form selected is 0362,
2408, 4697 or 4949, the G/L DODAAC
field is removed from the screen

TYPE ACTION CODE

Type Action Code

The action to take place with the
document. P = Post, S = Suspend

G/L DODAAC Gaining/Losing The Department of Defense Activity
DODAAC Address Code for the gaining or losing
unit.
DJ QTY Adjustment The quantity to be added or subtracted.
Quantity

22 CFR 125.4(b)(3) applicable
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c. Select Increase or Decrease from the Adjustment Action LOV. The default is
“‘Decrease”.

d. Select the required form from the Form LOV. The default is “DD_0250".
e. Select P or S from the Type Action Code LOV. The default is “P”.

f. Enter the Gaining or Losing DODAAC in the G/L DODAAC field.

g. Enter the adjustment quantity in the ADJ QTY field.

h. Click the Apply button to assign a document number and save the changes to
the database.

i. If the action taken is an increase and the item requires a serial, lot, or registration
number:

(1) A partially complete Add Serial No/Registration No/Lot No screen appears
(Figure 7.4-5).

| ADD SERIAL NO / REGISTRATION NO / LOT NO SRL-5
uic [WIHDAL FORM: DD_0250
LI [B3026M DOC NUM W1 HDAADI2410 |
SUBLIN - G/L DODAAC: [WIIRET
NS (6130012010004 | PEIC [
SERIAL NUM | REGISTRATION NUNM |
Lothum | Lot ary [ ]
DETECT SN | SYS NUM [ ]
acacost [ ] ECS !7
ACO DATE | =

Apply | Close | Help |

Figure 7.4-5 Add Serial No/Registration No/Lot No Screen

(2) Enter the required information and click Apply.
(3) The window will refresh to allow further input.
(4) Click Close to exit the process.

(5) For further information on the Add Serial No/Registration No/Lot No screen,
see paragraph 7.6.1.

22 CFR 125.4(b)(3) applicable
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j- If the action taken is a decrease and the Type Action Code = ‘P’ and the item
requires a serial, lot, or registration number:

(1) A Serial No/Registration No/ Lot No Updates screen appears (Figure 7.4-
6).

uic: WTHDAA, DODAAC: |'\W34T4F UNIT NAME: |215T CAY BDE
DOC NO: |W1HDAAZ23245003 | FORM NO: |DD_0250

5130012010004 4 3 3 : 3 3 ¥ : 2002-10-29
63026M ©613001EZ010004 4 14 14 14 14 14 14 14 2002-10-29
6302Z26N 613001Z010004 4 15 15 15 15 15 15 15 Z00z-10-29
63026MN 613001EZ010004 4 16 16 16 16 16 16 16 2002-10-29
6302Z26N 613001Z010004 4 17 17 17 17 17 17 17 Z00z-10-29
63026M 613001Z010004 4 2z1 221 221 221 221 221 221 2002-11-15
630Z6MN 613001Z010004 4 ZZ2 ZZ2 ZZ2 ZZ2 ZZ2  ZEZ ZZ2 Z2002-11-15

_Search | _Reftes | Detets | _close | _Help_|
Figure 7.4-6 Serial No/Registration No/Lot No Updates Screen

(2) To select a single item, click the specific row of the item to be deleted.

(3) To select multiple items, hold down the Ctrl key and click the rows to be
deleted (Figure 7.4-7).

uic: WTHDAL DODAAC: |W34T4F UNIT NAME: |21ZT CAY BDE
DOC NO: |W1HDAA23245003 | FORM NO: |DD_0250

2002-10-29
Z00z2-10-29
2002-10-29

6130012010004
613001Z010004
613001Z010004
6130012010004 zZ00z-10-29
5130012010004 Z00Z-10-29
630Z6MN 613001Z010004 221 221 221 221 221 ZZ1 221 Z2002-11-15

513001Z010004 4 ZZ ZE ZE ZE ZE Z2002-11-15

Figure 7.4-7 Serial No/Registration No/Lot No Updates Screen, Multiple Rows
Selected

22 CFR 125.4(b)(3) applicable
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(4) To select a block of items, click the first row to be deleted, hold down the
Shift key, and click the last row to be deleted (Figure 7.4-8).

uic: WIHDAL DODAAC: |W34T4F UNIT NAME: |215T CAW BDE
DOC NO: |WIHDAAZZZAE003 | FORM NO: |DD_02a0

Z2002-11-15
Z2Z2 Z2Z2 Z2Z2 Z2Z2 Z22Z ZEZ Z2Z2 Z2002-11-15

63026N 613001Z010004

Figure 7.4-8 Serial No/Registration No/Lot No Updates Screen, Block of Rows
Selected

(5) Click the Delete button.
(6) Click OK in the Delete confirmation box.
(7) Click OK

(8) Click Search to display the Serial No/Registration No/Lot No Updates
search screen (Figure 7.4-9).

SERIAL NUM ‘I
| SERIAL NUM

LOT MU
REGISTRATION MU
FEIC

Figure 7.4-9 Serial No/Registration No/Lot No Search Screen

(a) Select the data element to search by from the Column Name LOV.
(b) Enter the Value and then click the Find button.

(c) Click Close to exit the search screen.

22 CFR 125.4(b)(3) applicable
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(9) Click Close to exit the screen.

k. If the action taken is a decrease and the Type Action Code = ‘S’ and the item
requires a serial, lot, or registration number:

(1) A Serial No/Registration No/ Lot No Updates screen listing all assets
having the selected NSN is displayed (Figure 7.4-10).

uIc: |WIHDAAS, DOC NO: |W1HDAAZIZ245006 | DODAAC: |W33TE7 FORM NO: |DD_0250

613001Z010004 4 3 3 3 3 3 . 3
63026 613001Z010004 4 14 14 14 14 14 14 14 Z00&2-10-29
63026N  613001Z010004 4 16 16 16 16 16 16 16 Z00z2-10-29
63026 613001Z010004 4 17 17 17 17 17 17 17 Z00&2-10-29
63026 613001Z010004 4 Z21l 221 zz1 z21 zz21 2zl 221 Z002-11-15
63026 613001Z010004 4 Z2Z Z22 Z22 Z2Z2 222 Z2iZ 222 Z002-11-15

_Continue | _Close | _tielp_|
Figure 7.4-10 Serial No/Registration No/Lot No Updates Screen
(2) Click the asset to be removed.
(3) Click the Continue button to add that item to the document.
(4) Click the OK button on the dialog box.

(5) Select another asset to be removed or click the Close button to exit the
process.

(6) Use the Suspense Actions tab (paragraph 7.4.2) to post the completed
transaction.

22 CFR 125.4(b)(3) applicable
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7.4.1.3 Deleting Materiel ltems.

a. To delete a materiel item associated with a LIN, choose the LIN and the materiel
item from the Asset Adjustment Screen.

b. Click the Modify/Delete button to open the Materiel ltem Asset Adjustments
screen (Figure 7.4-11).

ADJUSTMENT ACTION:  [DECREASE |9 FORM: |DD_0250 3
TYPE ACTION CODE: T
DOC NUM: | |

Ue: | WIHDAA| pRIC E LIN 63026

SUBLIN | HEN 6130012010004 ECs J

Tac 3| omory [12 | spjoty o |

Figure 7.4-11 Materiel Item Asset Adjustments Screen

c. Enter the G/L DODAAC.
d. Click the Delete button then click the Yes button in the delete confirmation box.

e. Click the OK button on the document number confirmation box.

22 CFR 125.4(b)(3) applicable
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7.4.1.4 Materiel ltems Search.

a. To search for the database, click the Search button to display the Materiel ltems
Search screen.

b. Select the data element to search by from the Column Name LOV (Figure 7.4-
12).

LIM ‘

FEIC
REQ QTY
AUTH 4Ty
ERC

TAC

AUTH DOC NOD

Figure 7.4-12 Materiel Items Search Screen

c. Enter the Value and then click the Find button.
d. Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.4.1.5 Materiel Iltem Links. The Asset Adjustment Materiel ltem tab has two (2) links to
other processes. They are S/R/Lot Updates and System Component.

a. Click S/IR/Lot Updates to display the Serial No/Registration No/Lot Updates
screen (Figure 7.4-13).

uic: [winnaa 5] [Find | UNIT NAME: 215T CAY BDE

Previous Page _

____--_-_
[aozem | [130012010004 [POWER SUPPLY s |4 [12
__—_--_-_
== [513001Z010004 |POVYER SUPPLY o

[BaozEn | [513001 2010004 [POVWER SUPPLY |S |4 |5 |4 o

[paozem | [p130012010004 [POWER SUPPLY 3 |a [ 5 o

[aozem | [p130012010004 [POWER SUPPLY [E s E B [o
FRE |sa20012210002 |SPEAKER FL STANDING R 4 [ | [o
ETRET 20012210002 |SPEAKER FL STANDING R |4 [ [ o

[fozoon | [RMEN1 7210500 [DELL COMPUTER WORKSTA, s |2 [2 [ o

[fozoow | [pE0501 2210500 [DELL COMPUTER WWORKSTA, 5 2 [2 h o

[ Previous Page  |[ MNext Page |

| NSN | SERIALNUM | REGISTRATIONNUM  DETECTSN | LOTNUM | LOTOTY | SYSHUM | ACQCOST | ACQDATE
—————————
[F130012010004 k2 k2 k2 k2 k2 2 [2002-10-29
_Search | _Refiesh | nsert | Delete | _telp_|

Figure 7.4-13 Serial No/Registration No/Lot Updates Screen

NOTE: The Serial No/Registration No/Lot Updates process is discussed in paragraph
7.6 of this section.

22 CFR 125.4(b)(3) applicable
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b. Click the System Component tab to display the Systems Component Listing
screen (Figure 7.4-14)

- SysemsCompomemtLismg

Component Modify/Add  PHRE-3B

uic: [waawoo 5 [Find | Unit Name: AV UNIT MAINT CO (4 Date Last Inventory: 2002-07-15 23:41/26.0

Previous Page _

LN suBw  NSN  [SealNum s SysNum  OhOy
Cigsg [ 7om4iesses [aeeetie [ @ 4
[c18582 | 7010014134388 |@HH-81120096 | [ozn l4

[c18582 | 7010014134388 |aHH-81020183 | [ozp l4

[c18582 | 7010014134388 |aHH-81020011 | [0 l4

[c22185 | 5420002929836 ps56 | o2z l4

[c22185 | 5420002929836 RS | [e23 l4

[c22185 | 5420002929836 [passs | a24 l4

[c22185 | 5420002929836 [oeEs44 | a24 l4

[c22185 | 5420002929836 [pE44586 | az5 l4

[cB4432 | [F720011133732 [p5465 | 910 5

[ Previous Page || Mext Page |

(17le} [BBMCBAIZ197 7025017335208 | 37400 [o [2000-01-01 [
(17 [5C79361581 [7025017338920 | 40000 o [2000-01-01 [
(17 [@HH-81120104 [7010014154988 | [EOD000 o [2000-01-01 [
(17 [@HH-81120104 [7021017339359 | 50000 o [2000-01-01 [
~ Seach | Component Query | Refiesh | Prnt | Help |

Figure 7.4-14 Systems Component Listing Screen, Component Query Tab

NOTE: The Systems Component Listing process is discussed in section 8 of the
manual.

22 CFR 125.4(b)(3) applicable
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7.4.2 Suspense Actions Tab. The Suspense Actions tab is used to update or post
suspended asset adjustment documents.

a. Click Suspense Actions to display the Asset Adjustments screen, Suspense
Actions tab (Figure 7.4-15).

_M ateriel Items  AADI-1 _

DOC NuM: [wiHDA~25205006 |5 [Find | TYPE ACT CODE: FORM: (1250 ADJUSTMENT ACTION: DECREASE

[ Previous Page  |[ MNext Page |

Figure 7.4-15 Asset Adjustments Screen, Suspense Actions Tab

b. If the document data fails to appear, click the Refresh button.
c. Select the document number from the DOC NUM LOV.

d. Select the Type Action Code from the Type Act Code LOV.

Code | Definition
C Cancel

S Suspend
P Post

e. Click Apply to save the changes to the database.

22 CFR 125.4(b)(3) applicable
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f. To search for the database for specific items:
(1) Click the Search button to display the Suspense Actions Search screen.

(2) Select the data element to search by from the Column Name LOV (Figure
7.4-16).

SEEIAL LI - -

MNORMEM
LTy

Figure 7.4-16 Suspense Actions Search Screen

(3) Enter the Value and click the Find button.
(4) Click Close to exit the search.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
7-41
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a. From the Property Book menu, click Lateral Transfer to display the Lateral
Transfer screen, Materiel Items tab (Figure 7.5-1).

— Fia |

Outgoing Suspense Actions LATT-2| |Incoming Suspense Actions LATT-3

=] 701000T1 COMPUTER ZB"
5 701000T1L COMPUTER E
5 701000T139386 26  COMPUTER ZEN ZES
5 701000T139386 4 COMPUTER ZEN ZE§ -
5 701000T139386 55  COMPUTER ZEN ZES
5 701000T139386 7  COMPUTER ZEN ZES
5 701000T139386 77  COMPUTER ZEN ZES
5 701000T139366 &  COMPUTER ZEN ZES -
5 701000T139386 &1  COMPUTER ZEN ZES
E 701000T139386 9  COMPUTER ZEN ZES
| Previous Page H Mext Page |

Figure 7.5-1

Lateral Transfer Screen, Materiel ltems Tab

22 CFR 125.4(b)(3) applicable
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b. The Materiel Items tab is divided into three (3) data areas, as shown in figure 7.5-

2.

Outgoing 3uspense Actions LATT-2| |Incoming Suspense Actions LATT-3

Gamingre:|_ |

70209

oW ow o W

701000T139386
701000T139386
701000T139386
701000T139386
T01000T139386
701000T139386
701000T139386
701000T139386
T01000T139386

COMNPUTER
COMPUTER
CONPUTER
CONPUTER
COMPUTER
COMNPUTER
COMPUTER
CONPUTER
COMNPUTER

COMPUTER EZEN ZE:

ZEN
ZEN
ZEN
ZEN
ZEN
ZEN
ZEN
ZEN
ZEN

ol
=]

| [ WextPage |

Legend for Figure 7.5-2

Figure 7.5-2 Lateral Transfer Screen, Materiel ltems Tab

1 LIN Lists the Line Iltem Numbers belonging to the selected unit.
2 LIN Detail Details the items associated with the selected LIN.
3 Selection Lists the individual items selected for transfer.

7.5.1 Creating a Lateral Transfer.

a.
b.
C.

d.

Select the UIC of the losing unit from the Losing Unit LOV.

Enter the UIC of the gaining unit in the Gaining Unit field.

Select the LIN to transfer.

If the LIN has uniquely identified materiel items (i.e. serial number, registration
number, or lot number), select the item from the LIN detail area.

22 CFR 125.4(b)(3) applicable
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e. After highlighting the item to transfer, click the Select button to add the item to

the selection list (Figure 7.5-3).

Outgoing Suspense Actions LATT-2| |Incoming Suspense Actions LATT-3

—_— i |

=) 704500T141016 READER TINTERMEC
El T11000T131906 DESE F T RIGHT T
9 711000T135260 DESE LEFT FPED
El 7105009512346 SETTEE LEATHER
9 7430012429306 TYPEWRITER
a T19500T133665 WORESTATICHN BLE
El S9Z000T137E31 BACEUF UNIT APC
a 705000T137159 CONTROLLER MEMO
El TOZ5012725039 NOT O CATALOG
El 7025013409510 NOT CN CATALOG
[ Previous Page H Hext Page |

94031900565
94081900557
94081900555
94081900552

Gaining UIC:
T0z09W 9 701000T139386 1011
S30005 =] T44000T137927 3316J546
TO0Z239M 9 704500T141016 9405150

Figure 7.5-3 Lateral Transfer Screen, Materiel Items Tab, Items Selected

f. Once all items for transfer are selected, click the Apply button to assign the
document number and save to the database.

g. Click the OK button to close the dialog box (Figure 7.5-4).

1N

—

Figure 7.5-4 Lateral Transfer Dialog Box

22 CFR 125.4(b)(3) applicable
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h. To search the database for specific items:

(1) Click the Search Asset button to display the Material Items Search screen
and search for LINs and NSNs (Figure 7.5-5).

LM = ‘ ‘

e SR

Figure 7.5-5 Materiel Items Search Screen

(2) Click the Search Asset Detail button to display the Materiel Iltems Asset
Detail Search screen and search for the specific assets (Figure 7.5-6).

Serial Mum ‘
|

“|Serial Mum
Registration Nurm
Lot Nurn _Find | _Close |

Figure 7.5-6 Materiel Items Asset Detail Search Screen

(3) Select the data element to search by from the Column Name LOV.
(4) Enter the Value and click the Find button.
(5) Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.5.2 Outgoing Suspense Actions.

a. Click Outgoing Suspense Actions on the Lateral Transfer screen, to display
the Outgoing Suspense Actions tab (Figure 7.5-7).

Material ltems LATT-1 Incoming Suspense Actions LATT-3

Doc Num: [FISBZEnETRE] [JEinall Type Act Code: Form: DA3161
Losing UIC: WAQCCO Gaining UIC: WAOCED

| Previous Page | | Previous |- HMext Page
LN  SUBLIN PBIC NSN  [FCS temNomen  SerialNum RegMNum [LotNum (Gaining Oty LosingOHOy

oo s owozmes | cowvmmoasexs  wews 1 |
|?0236N | |8 |?UZ§EIIZBEI?9E|6 |PR_INTER.,HP MDL 660C |U5613111EIR | | |1 |%|

|E68?90 | |8 |1005008902609 |BIPOD RIFLE 5 56 M3 | | | |12 |%I

Figure 7.5-7 Lateral Transfer Screen, Outgoing Suspense Actions Tab

b. Click the DOC NUM LOV to select the document number.
c. If the document data fails to appear, click the Refresh button.
d. The data fields are populated automatically by the system.

e. Select the Type Action Code from the LOV. “S” is the default.

Code | Definition
C Cancel
S Suspend

f. Enter a losing quantity if it is different from the losing on-hand quantity. The
losing quantity cannot equal zero nor be greater than the losing on-hand quantity.

g. If canceling or suspending the action, click the Apply button to save the changes
to the database.

h. To print a DA Form 3161, click Generate Form and follow the prompts.
i. To print the Unit Transfer Listing, click Print.

NOTE: For more information on printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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j-  To post the transfer:
(1) Adjust the Losing O/H Qty, if necessary.
(2) Click the Apply button.

(3) Click the Generate Form button and follow the prompts to print a DA Form
3161.

(4) Click the Notify Gaining PBO button.

(5) Click the OK button in the dialog box to complete the transfer (Figure 7.5-8).

71\

—

Figure 7.5-8 Notify Gaining PBO Dialog Box

k. To search the database for specific documents:

(1) Click the Search button to display the Outgoing Suspense Actions Search
screen.

(2) Select the data element to search by from the Column Name LOV (Figure
7.5-9).

Losing Clty
“Lin
Msn
Serial Mum

[tem Momen
Losing O/H Cit

Figure 7.5-9 Outgoing Suspense Actions Search Screen

(3) Enter the Value and click the Find button.
(4) Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.5.3 Incoming Suspense Actions.

a. Click Incoming Suspense Actions on the Lateral Transfer screen to display
the Incoming Suspense Actions tab (Figure 7.5-10).

IMaterial ltems LATT-1 | |COutgoing Suspense Actions LATT-2 _

LOSING DOC NUM: |'WAGNADZ1790004 =] - GAINING DOC NUM: TYPE ACT CODE: |5 |7

LOSING UIC: WAGNAD GAINING UIC: WAGHCO FORM: DAZ161

[ Previous Page | | HextPage |

[rozim | 3 [1021012326805 [ |cOMPUTER DGI MICRO [ [ |1

GAINING LIN GAINING SUBLIN GAINING PEIC
GAINING ECS GAINING QTY

Figure 7.5-10 Lateral Transfer Screen, Incoming Suspense Actions Tab

Legend for Figure 7.5-10

Field Label Field Name Description
GAINING LIN Gaining LIN The LIN of the transferred item.
GAINING SUBLIN Gaining Substitute | The substitute LIN for the transferred
LIN item.
GAINING PBIC Gaining PBIC The Property Book Identification Code
of the transferred item.
GAINING ECS Gaining Equipment | The ECS receiving the transferred
Concentration Site | item.
GAINING QTY Gaining Quantity The number of items transferred. The
gaining quantity cannot equal zero nor
be greater than the losing quantity.

b. Click the Losing DOC NUM LOV to select the document number.

c. The data fields are populated automatically by the system.

22 CFR 125.4(b)(3) applicable
7-48



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

d. Select the Type Action Code from the LOV. “S” is the default.

Code | Definition
C Cancel

P Post

S Suspend

e. Complete the remaining fields as necessary.
f. Click the Apply button to save the changes to the database.
g. To search the database for specific items:

(1) Click the Search button to display the Incoming Suspense Actions search
screen.

(2) Select the data element to search by from the Column Name LOV (Figure
7.5-11).

gfr?lal Murm - -

[term Momen
Losing City

Figure 7.5-11 Incoming Suspense Actions Search Screen

(3) Enter the Value and click the Find button.
(4) Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.6 _Serial No., Registration No., Lot Updates. Use this process to add or delete serial,
registration, or lot numbered items.

a. From the Property Book menu, click Serial No., Registration No., Lot Updates
to open the Serial No/Registration No/Lot Updates screen (Figure 7.6.1).

uic: [winnaa 5] [Find | UNIT NAME: 215T CAY BDE

Previous Page _

____--_-_
[aozem | [130012010004 [POWER SUPPLY s |4 [12
____--_-_
== [513001Z010004 |POVYER SUPPLY o

[BaozEn | [513001 2010004 [POVWER SUPPLY |S |4 |5 |4 o

[paozem | [p130012010004 [POWER SUPPLY 3 |a [ 5 o

[aozem | [p130012010004 [POWER SUPPLY [E s E B [o
FRE |sa20012210002 |SPEAKER FL STANDING R 4 [ | [o
ETRET 20012210002 |SPEAKER FL STANDING R |4 [ [ o

[fozoon | [RMEN1 7210500 [DELL COMPUTER WORKSTA, s |2 [2 [ o

[fozoow | [pE0501 2210500 [DELL COMPUTER WWORKSTA, 5 2 [2 h o

[ Previous Page  |[ MNext Page |

| NSN | SERIALNUM | REGISTRATIONNUM  DETECTSN | LOTNUM | LOTOTY | SYSHUM | ACQCOST | ACQDATE
—————————
[F130012010004 k2 k2 k2 k2 k2 2 [2002-10-29

_Search | _Reffech | insert | Detete | _Help |
Figure 7.6-1 Serial No/Registration No/Lot Updates Screen

22 CFR 125.4(b)(3) applicable
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b. The Serial No/Registration No/Lot Updates screen has three (3) sections, as
displayed in the following screen (Figure 7.6-2).

uic: [wiroaa ] [Find | UNIT NAME: 21ST CAY BDE

Previous Page _

. UM SUBLIN | NSN | SRRC | PBIC | OHMQTY |ECS = DIQTY
B3026M | [130012010004 [POwER SUPPLY |z |4 [12 | o
30BN BlaO1ZOOODS S IR (G CU E——
B302EM | [130012010004 [PowER SUPPLY s |4 2 [a o

CET [513001Z010004 [POWER SUPPLY = 4 3 |2 o

CET [513001Z010004 [POWER SUPPLY @jg 4 [3 [3 o

CET [513001Z010004 [POWER SUPPLY = 4 |6 |6 o

ot1sn | |s320017210002 [SPEAKER FL STANDING R 4 [ [ o

zoten | 820012210002 |SPEAKER FL STANDING [ |4 1 [ o

7ozooW | [pe05012210500 [DELL COMPUTER WORKSTA s |4 2 | o

7ozooW | [pE05012210500 [DELL COMPUTER WORKSTA s |4 2 [ o

[ Previous Page || MNext Page |

~ NSN | SERIALNUM | REGISTRATIONNUM | DETECTSN | LOTOQTY | SYSNUM ACOCOST | ACODATE
BlIOIIOOA o h o pozios
5130017010004 [ [ [ 2 2 ) [ 2 [2002-10-23

_Search | _Refiesh | ien | Detete | _thelp_|
Figure 7.6-2 Serial No/Registration No/Lot Updates Screen

Legend for Figure 7.6-2

Number | Data Area Function

1 LIN Lists the Line Item Numbers belonging to the selected unit.

2 LIN Detail Details the items associated with the selected LIN.

c. Select the UIC from the LOV to display the unit’s records.

22 CFR 125.4(b)(3) applicable
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7.6.1 Adding a Record.

a. Locate the LIN that the item will be added to, then click the Insert button to
display the Add Serial No/Registration No/Lot No screen (Figure 7.6-3).

| ADD SERIAL NO / REGISTRATION NO /LOT NO SRL-2
we  [wirbaa FoR: S

L [7o200] DOC HuM |

sueLn || G/l DODAAC [ ]
NSN 605017210500 PBIC 4]

SERIAL MUM | REGISTRATION NUM |

LoT humt | LOT QTY [
DETECT &N | SYS UM [
acocost [ ECS [+ ]

ACO DATE | LA

Apply | Cloze | Help |
Figure 7.6-3 Add Serial No/Registration No/Lot No Screen

Legend for Figure 7.6-3

Field Label Field Name Description

Form Form The type of form used to record the action.
If the form selected is 0362, 2408, 4697 or
4949, the G/L DODAAC field is removed
from the screen

DOC NUM Document Number | The authorization document number.
Mandatory Field

G/L DODAAC Gaining/Losing The Department of Defense Activity

DODAAC Address Code for the gaining or losing

unit. Mandatory Field.

SERIAL NUM Serial Number The serial number used to identify the
specific materiel item

REGISTRATION Registration The registration number used to identify

NUM Number the specific item

LOT NUM Lot Number The number identifying the lot from which
it was issued.

LOT QTY Lot Quantity The quantity items belonging to the lot.

22 CFR 125.4(b)(3) applicable
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DETECT SN Detector Serial The number used to identify a specific
Number NBC detector.
SYS NUM System Number The number that identifies the system to
which the item belongs.
ACQ COST Acquisition Cost The cost of the item at the time it was
acquired.
ECS Equipment The Equipment Concentration Site code
Concentration Site | where the item is stored.
ACQ DATE Acquisition Date The date the item was acquired.

b. Enter the document number from the authorizing document in the DOC NUM
field. This is a mandatory entry.

c. Enter the Gaining or Losing DODAAC in the G/L DODAAC field. This is a
mandatory entry.

d. Enter data in the appropriate fields then click the Apply button to save the
changes.

7.6.2 Deleting a Record.

a. Locate the LIN that the item will be added to, then click the Delete button to
display the Delete Serial No/Registration No/Lot No screen (Figure 7.6-4).

uic: [WIHDAA | pocNo: | | Form: [oD 0250 DODAAC:

63026M 6130012010004 4 14 14 14 14 14 14 14 2002-10-29
63026M 6130012010004 4 16 16 16 16 16 16 16 2002-10-29
63026M 6130012010004 4 17 17 17 17 17 17 17 2002-10-29
63026N 6130017010004 4 221 21 21 N 221 1 21 20021115
63026N 6130012010004 4 222 222 222 222 2 222 22 2002-11-15

_Search | _Rsfrosh | Deiete | Close | _tielp |
Figure 7.6-4 Delete Serial No/Registration No/Lot Updates Screen

b. Enter the document number in the Doc No field.

c. Select the form number from the Form LOV.

22 CFR 125.4(b)(3) applicable
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d. Enter the DODAAC in the DODAAC field.
e. Select the items to be deleted.
(1) To select a single item, click the specific row of the item to be deleted.

(2) To select multiple items, hold down the Ctrl key and click the rows to be
deleted (Figure 7.6-5).

uic: [WIHDAA | poc No: | | Form: [DD_0250 5]  popaac:

63026N 6130012010004 4 14 14 14 14 14 14 2002-10-29
63026N 6130012010004 4 16 16 16 16 16 16 16 2002-10-29
63026N 6130017010004 4 17 17 17 17 17 17 17 2002-10-29
63026N 6130017010004 4 221 221 221 221 22112211 I 20021115
222

63026N 6130012010004 4 222 222 222 222 222 722 2002-11-15

_Search | _Refrech | Delets | _Close | _Help_|
Figure 7.6-5 Serial No/Registration No/Lot No Updates Screen, Multiple Rows Selected

(3) To select a block of items, click the first row to be deleted, hold down the
Shift key, and click the last row to be deleted (Figure 7.6-6).

uic: [WiHDAA | poc no: | | Form: [0 250 pooaac: [ ]

63026M 6130017010004 4 14 14 14 14 14 14 2002-10-29
63026N 6130012010004 4 16 16 16 16 16 16 16 2002-10-29
63026M 6130017010004 4 17 17 17 17 17 17 17 2002-10-29
63026 6130017010004 4 221 221 221 221 221 221 2 2002-11-15

63026N 6130017010004 4 222 222 222 222 I 72 122 2002-11-15

_Search | _Refiesh | Detete | _close | _relp |
Figure 7.6-6 Serial No/Registration No/Lot No Updates Screen, Block of Rows Selected

22 CFR 125.4(b)(3) applicable
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f. Click the Delete button.
g. Click OK in the Delete confirmation box.

h. Click Search to display the Serial No/Registration No/Lot No Updates Search
screen (Figure 7.6-7).

. ColumnName | Value
i|SERIALNUM B || |

SYS MUK

LOT MU
REGISTRATION MU
FEBIC

Figure 7.6-7 Serial No/Registration No/Lot No Search Screen

(1) Select the data element to search by from the Column Name LOV.
(2) Enter the Value and then click the Find button.
NOTE: For further assistance with searches, see section 4.
i. Click Close to exit the screen.

7.6.3 Serial No/Registration No/Lot No Search. Use this function to find specific items
in the database.

a. Click the Search button to display the Serial No/Registration No/Lot No
Search screen.

b. Select the data element to search by from the Column Name LOV (Figure 7.6-
8).

SUB LIM
MSM
ITER MNOMEM
SERC

Of/H QT
ECS

Dl oTY

Figure 7.6-8 Serial No/Registration No/Lot No Search Screen

c. Enter the Value and click the Find button.

22 CFR 125.4(b)(3) applicable
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d. Click Close to exit the search screen.
NOTE: For further assistance with searches, see section 4.

7.7 _Unit Transfer/Task Force/Split Operations. Use these processes to extract a unit or
activity’s property book data, either in part or in its entirety, when a unit or activity
transfers to another property book or station operating GCSS-A/T SPR.

7.7.1 Unit Transfer. Use this process to transfer an entire unit’s property book data to
another unit.

a. It is extremely important to take the following actions before processing a Unit
Transfer transaction:

(1) Print a current due-in listing for each UIC using the Activity Register Report
(AQO_) process. Use this listing to determine AC_ and AM_ candidates.

(2) Prepare AM_ transactions, using the MILSTRIP Mass Modifications process,
for all due-in requests being diverted to the new station. Change the Supplementary
Address to reflect the new ship-to destination.

(3) Prepare AC_ transactions, using the MILSTRIP Mass Cancellations process,
for unwanted due-in requests not being diverted to the new station; Unit Transfer only.

(4) Use the Outgoing Suspense Actions (Paragraph 7.7.6) and Incoming
Suspense Actions (Paragraph 7.7.8) tabs to either cancel or complete suspense actions
before processing the transfer.

(5) Make a complete review of the Primary Hand Receipt and the System
Component Listing. Determine the on-hand quantities of items not accompanying the
unit upon transfer.

(6) Dispose of unwanted, non-deployable property by lateral transfer or by turn-in
to SSA.

(7) Obtain the data required for the new duty station. This data applies to the unit
or activity assignment at the new duty station.

22 CFR 125.4(b)(3) applicable
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b. From the Property Book menu, click Unit Transfer/Task Force/Split
Operations to display the Unit Transfer/Task Force/Split Operations screen, Unit
Transfer tab (Figure 7.7-1).

| Unit Transfer / Task Force / Split Operations |

;Unit Transfer UTSO-11 [TaskFUrce £ 3plit Operations ]

Select UIC To Transfer: | WADCAD 'l Findl

Losing - Unit Data

Parent UIC: | WAICAZ| ToC: [1 |
CAC [oT vac 0|
FT

Station NMame: [HOOD
TH

Gaining - Unit Data
Parent UIC:  |WAODCAR TOC: |TOEIMTOE 'I
CAC oT UAC: ID-Assigned 'l

Station Mame: [FT HOOD TX

Searchl Apply | R‘efreshl Help |

Figure 7.7-1 Unit Transfer/Task Force/Split Operations Screen, Unit Transfer Tab

Legend for Figure 7.7.1

Field Label Field Name Description

Parent UIC Parent Unit Identification | Identifies the upper echelon unit of an
Code organization

CAC Command Assignment Identifies the command level or property
Code book identification of the unit

Station Name Station Name Identifies the location of the unit.

TOC Type Organization Code | Identifies the source document for

equipment authorizations
UAC Unit Assignment Code Identifies the assignment status of a unit

c. Select a UIC from the Select UIC To Transfer LOV.
d. The system automatically fills the Losing — Unit Data section.

e. Enter the gaining unit UIC in the Parent UIC field.

22 CFR 125.4(b)(3) applicable
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f. Make changes to the TOC, CAC, UAC, and Station name, as necessary (Figure
7.7-2).

- TntTranefer/TaskForce/SplitOperatons

_ TaskForce / Split Operations

Select UIC To Transfer: | WAICAD 7 -

Losing - Unit Data

ParentUIC: | WADCAA| ToC: [1 |
CAC: [oT| vac: 0]

FT

Station Mame: [HOOD
T

Gaining - Unit Data
Patent UIC: Toc: [TOEMTOE ]
Station Mame: [FT HOOD TX |

Figure 7.7-2 Unit Transfer Tab, Gaining Unit Data Entered

g. Click the Apply button to save the changes to the database.
h. When the dialog box appears, click the OK button.

i. At the gaining unit, the transferred UIC must be added to the User Roles and
Permissions. See section 5 for further information.

22 CFR 125.4(b)(3) applicable
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7.7.2 _Unit Transfer Search. Use this function to find specific units in the database.

a. Click the Search button to display the Unit Transfer Search screen.

b. Select the data element to search by from the Column Name LOV (Figure 7.7-
3).

| Column Name | Value
uIc = | |
uic |

Parent LIC
TOC
CALC
LIAC
atation Mame

Find | Close

Figure 7.7-3 Unit Transfer Search

c. Enter the Value and click the Find button.
d. Click Close to exit the search screen.
NOTE: For further assistance with searches, see section 4.

7.7.3 Task Force/Split Operations. Use this process to transfer a portion of a unit’s
property book data to a derivative unit.

a. Prior to performing the Task Force/Split Operations process:

(1) Use the Create Derivative UIC (DUIC) process to create the gaining UIC.
Ensure the proper Task Force Code and PBIC are entered. See paragraph 5.5.3 for
more information.

(2) Add support data to the DUIC, i.e. DODAAC. See paragraph 5.4 for more
information.

(3) Print and review the UIC Hand Receipt Listing (Paragraph 8.2.1) and System

Component Listing (Paragraph 8.2.3). Determine the quantities of items to be left at the
home station.

22 CFR 125.4(b)(3) applicable
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b. Click the Task Force/Split Operations tab to display the Task Force/Split
Operations, Materiel Items tab (Figure 7.7-4).

Unit Transfer  UT30-1

Outgoing Suspense Actions UT30-ZB | |[ncoming Suspense Actions UTS0-2C

Losing UIC: [WAOCAD &) -
| Previous Page | | Previous ‘ - _

Thue Bn Rerords Task Force CD: Gaining UIC:

322N 5 7021017226695 4k  NOT ON CATALOG
70z22H 5 7022012145566 NOT ON CATALOG

70224 8 7025012330015 NOT N CATALOG

70zz4N 5 7025012338920 NOT ON CATALOG -
7023 6H 8 7025002834752 NOT N CATALOG

70236H 5 7025012339403 NOT ON CATALOG

7023 6H 8 703500T15063 6 NOT N CATALOG

102812 8 2590013846857 LUGER EARTH (SEE -
492145 8 5470010926498 BODY ARMOR FRAG |

192145 5 5470010925499 BODY ARMOR FRAG |

| Previous Page | | Previous ‘ | Hext | | Mext Page | -
e ———

Figure 7.7-4 Unit Transfer/Task Force/Split Operations Screen, Task Force/Split
Operations Materiel Items Tab

22 CFR 125.4(b)(3) applicable
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c. The Materiel Items tab is divided into two frames with three (3) data areas, as
shown in figure 7.7-5.

Unit Transfer  UT30-1

Outgoing Suspense Actions UTS0-2B | | Incoming Suspense Actions  UT30-2C

Losing U1C: [WADCAD 5] | Find | Ducln Records Task Force CD: Gaining UIC:

[ Previous Page | [ Previous | - _

702221 5 7021012226695 AL NOT ON CATALOG
70222N 5 7022012145566 NOT OM CATALOG

70224N g 7025012330015 NOT ON CATALOG

70224N 5 702 020 NOT OM CATALOG -

7023 6N g 70 82 NOT ON CATALOG

7023 6N 5 70 a0z NOT OM CATALOG

7023 6N g 7038 0636 NOT ON CATALOG

a0zeiz 5 2590013846857 AUGER EARTH (SEE -

192145 g §470010925498 BODY ARMOR FRAG |

192145 5 5470010925499 EODY ARMOR FRAG |

[ Previous Page | [ Previous | [ Hext | [ MextPage | -

_ SearchAsset | Search Asset Dtails | Reftesh | _telp |

Figure 7.7-5 Unit Transfer/Task Force/Split Operations Screen, Task Force/Split
Operations Materiel Items Tab

i

Legend for Figure 7.7-5

1 LIN Lists the Line Item Numbers belonging to the selected unit.
2 LIN Detail Details the items associated with the selected LIN.
3 Selection Lists the individual items selected for transfer.

d. Click the Losing UIC field and select the unit.

e. The system automatically displays the unit’s property book data below the
Losing UIC field.

f. Click the Task Force Cd LOV to select the desired task force. The task force
selected affects the gaining UIC selection.

g. Click the Gaining UIC LOV to select a UIC.
h. Highlight the LIN to transfer.

22 CFR 125.4(b)(3) applicable
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NOTE: The Task Force Codes and Gaining UICs displayed may belong to any
installation in the world. Ensure the selected Task Force Code and Gaining UIC are
correct.

i. If the LIN highlighted has serial, registration, lot, or system numbers, they are
displayed below the property book data.

j- Highlight the item to transfer and click the Select button.
k. Items selected for transfer appear under the Gaining UIC.

[. If an item in the selection list needs to be removed, highlight the item then click
the Delete button.

m. When the selection list is complete, click the Apply button to receive the
document number. The document is added to the Activity Register with a DIC of ZRF.

n. Click the OK button to close the dialog box.

7.7.4 Task Force/Split Operations Search. The Task Force/Split Operations Materiel
Items tab contains the Asset Search function for finding generalized items, and Search
Asset Detail for finding specific items.

a. Click the Search Asset button to display the Task Force/Split Operations
Materiel Item Search screen (Figure 7.7-6).

| Column Name | Value ‘

[un 5 ||

Find | Close

Figure 7.7-6 Materiel ltems Search Screen

b. Click the Search Asset Detail button to display the Task Force/Split
Operations Materiel Item Asset Detail Search screen, to search for specific assets
(Figure 7.7-7).

| Column Name | Value
serial Murn j ‘ I
el
Registration MNum :
Lt Murn Find | Close
ayvs Mum

Figure 7.7-7 Materiel ltems Asset Detail Search Screen

22 CFR 125.4(b)(3) applicable
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c. Select the data element to search by from the Column Name LOV.
d. Enter the Value and click the Find button.
e. Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

7.7.5 Materiel Iltem Links. The Materiel Items tab links to the MILSTRIP Mass
Modification screen.

a. Click Due In Records to display the MILSTRIP Mass Modification screen
(Figure 7.7-8).

~ MassModficaton ML
First | _Prevous | Next| Lost| Save| Refiech | Search |
Modify Document Number uic Origin SIC HR NUM CL NUM
[ WE10C221980501 WAGNAD SHR A COR
[ WE10CC21980400 WAEDAD BASIC
[ Wa10CC22010100 WAEDAD BASIC
[ WE0CC22010101 WAEDAD BASIC
[ WE10CC22010102 WAEDAD BASIC
[ Wa10CC22010103 WAEDAD BASIC
[ WE0CC22010104 WAEDAD BASIC
[ WE10CC22010105 WAEDAD BASIC
[ Wa10CC22010108 WAEDAD BASIC
[ WE0CC22010107 WAEDAD BASIC
[ WE10CC22010108 WAEDAD BASIC
[ Wa10CC22010110 WAEDAD BASIC
[ WE10CC22010111 WAEDAD BASIC
[ WE10ET22000001 WAGSAD
[ Wa10EZ22000008 WAGSAD
[ Wa11A802176508 WAGTAD CHR 5
[ WE114302206012 WAGTAD SHR 7
[ Wa11A303065500 WAGTAD SHR 5
[ WE1 14303465001 WAGTAD SHR B
[ WE1 14303466008 WAGTAD SHR B
DiC: Fund Code: Media Status Signal Cade: Priority Code
Suppl Addr Proj Code Advice Code: Req Deliv Date (DDDY:

Figure 7.7-8 MILSTRIP Mass Modification Screen

b. This screen is used to send modifications on open supply documents.

NOTE: The MILSTRIP Mass Modification process is discussed in section 9.

22 CFR 125.4(b)(3) applicable
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7.7.6 Outgoing Suspense Actions. Use this process to clear all outgoing suspense
records after performing the Task Force/Split Operations process.

a. Click Outgoing Suspense Actions to display the Outgoing Suspense Actions
tab (Figure 7.7-9).

_UnitTransfer UTE-1 _
Material Items UTE0-2A

Incoming Suspense Actions  UT30-2C

Doc Num: [WA0CAD22030300 5] | Find | Type Act Code:
Losing UIC: WAOCAD Gaining UIC: WAGHNCO

| Previous Page ‘ | Previous |- Hext Page
LN  'SUBLIN PBIC NSN  [ECS ltemNomen  SerialNum RegMum [LotNum [LosingOHOty LosingQty

s mozmess  aa oTowcataios  amoms L | |
|A92145 |8 |84?0010928499 |BODY ARMOR FRAG 82 M |59 ‘%‘

|CED¢114 |8 |542DDD§229599 |BR’IDGE AVLICED-60 FT |4 ‘l1

Figure 7.7-9 Unit Transfer/Task Force/Split Operations Screen, Outgoing Suspense
Actions Tab

b. Click the Doc Num LOV and select the desired suspense document.
c. If the document data fails to appear, click the Refresh button.

d. To transfer the suspense document to the designated Task Force unit, perform
the following steps:

(1) Make the changes to the Losing Qty field, as necessary.
(2) Click the Apply button.

(3) Click the Generate Form button and follow the prompts to print the DA Form
3161.

(4) Click the Notify Gaining PBO button to transmit the task force transfer
document to the DUIC.

22 CFR 125.4(b)(3) applicable
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(5) Click OK on the Outgoing Suspense Actions Notify Gaining PBO dialog
box (Figure 7.7-10).

A

—

Figure 7.7-10 Outgoing Suspense Actions Notify Gaining PBO Dialog Box

(6) Click the OK button on the dialog box.

NOTE: The gaining unit must post the transaction using the Incoming Suspense
Actions in order to successfully complete the transfer. If the gaining unit cancels the
incoming suspense document, the document number will reappear in the Outgoing
Suspense Actions Doc Num LOV and should be cancelled.

e. To cancel the suspense action, perform the following steps:
(1) Chose “C” from the Type Act Code LOV.
(2) Click the Apply button.

(3) Click the Yes button on the Outgoing Suspense Actions Delete
confirmation box (Figure 7.7-11).

Cancel document number
WAODCAODZ2030300 2

Figure 7.7-11 Outgoing Suspense Actions Delete Confirmation Box

(4) Click the OK button on the dialog box.
f. To print a Task Force Listing, click print to display an Excel screen.

NOTE: For more information about printing with Excel, see section 4.

22 CFR 125.4(b)(3) applicable
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7.7.7 Outgoing Suspense Actions Search. Use this function to locate specific outgoing
suspense items.

a. Click the Search button to display the Unit Transfer Search Screen.

b. Select the data element to search by from the Column Name LOV (Figure 7.7-
12).

LIM ‘

NS
Serial Mum
Gen Momen
Lasing O/H City
Laosing City

Figure 7.7-12 Outgoing Suspense Actions Search Screen

c. Enter the Value and click the Find button.
d. Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.7.8 Incoming Suspense Actions. Use this process to accept or reject incoming
suspense records created by the Task Force/Split Operations process.

a. Click Incoming Suspense Actions to display the Incoming Suspense Actions
tab (Figure 7.7-13).

Uit Transfer  TTE0-1

Iaterial ltems TUTI0-24 [ | Outgoing Suspense Actions UTI0-ZB

Losing Doc Mum: |WAEDAD21920001 [ - Gaining Doc Num: Type Act Code: |—
Losing UIC: WAEDAQD Gaining UIC: WAGVEL

| Previous Page | | Previous |- Hext Page
LN  'SUBLIN PBIC NSN ECS MemNomen  [SerialNum RegNum [LotNum LosingQty GainingQy

mov 5 swoeow  romosmor (i ||
42534P |8 |51800141 14393 ‘BTLBD IDCGO A TAN |1 |%I
_Search | _pply | Retiesh | _ ttlp |

Figure 7.7-13 Unit Transfer/Task Force/Split Operations Screen, Incoming Suspense
Tab

b. Click the Doc Num LOV and select the desired suspense document.
c. To post an incoming suspense action, perform the following steps:
(1) Chose “P” from the Type Act Code LOV.
(2) Click the Apply button.
(3) Click the OK button on the Document Number dialog box.
d. After posting an incoming suspense action:

(1) Print and review the Hand Receipt and the System Component Listing of the
DUIC (Paragraph 8.2.1.3) and verify all transferred property was posted.

(2) Update the DUIC parameter tables (Paragraph 5.8).

(3) Update the DUIC and Permanent UIC budget data (Paragraph 5.6).
Performed only at the unit level.

(4) To continue with Standalone procedures, see Appendix E.

22 CFR 125.4(b)(3) applicable
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e. To cancel an incoming suspense action, perform the following steps:
(1) Chose “C” from the Type Action Code LOV.
(2) Click the Apply button.
(3) Click the OK button on the confirmation box.

7.7.9 Incoming Suspense Actions Search. Use this function to locate specific incoming
suspense action items.

a. Click the Search button to display the Unit Transfer Search Screen.

b. Select the data element to search by from the Column Name LOV (Figure 7.7-
14).

aerial Mum - -

[tern Momen
Losing Clty

Figure 7.7-14 Incoming Suspense Actions Search Screen

c. Enter the Value and click the Find button.
d. Click Close to exit the search screen.

NOTE: For further assistance with searches, see section 4.

22 CFR 125.4(b)(3) applicable
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7.8 UIC Change Transaction. These processes are used to change an individual unit
UIC, all UICs in a battalion, or merge two existing UICs.

7.8.1 UIC Change. Use this process to change a single unit's UIC throughout the
system.

a. Select UIC Change to display the UIC Change screen (Figure 7.8-1).

UIC Change UICC-01

Change From:

DL 1T Find LIC |

Thit:
T
MTOETDA:

Change To:

NEwue: |

Unit: |

e [H
MTOETDA: [

Apply | Help | Close |

Figure 7.8-1 UIC Change Screen

22 CFR 125.4(b)(3) applicable
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b. Click the Find UIC button to display the UIC Search screen (Figure 7.8-2).

UiC Search

uic: | Gal

W THDA
WWTHDAA
WIHDET
WIHDC
WWHDDHT
WWIHDOFF
WTHDW

Figure 7.8-2 UIC Search Screen

c. Click the UIC to select the unit. If no UICs appear, enter a complete, or partial,
UIC in the UIC field and click the GO button.

d. The system completes the Change From: fields (Unit, TOC, and MTOE/TDA)
and fills the Change To: TOC field.

22 CFR 125.4(b)(3) applicable
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e. Enter the New UIC, Unit, and MTOE/TDA (Figure 7.8-3). If desired, select a
new TOC using the LOV.

UIC Change UICC-01

Change From:

CLDUIC: wiHDas | Find UIC |

Uit 21T CAY BDE
TOC: 3
MTOETDA: WIHDAAFCEFC

Change To:

NEWUIC:  [WGFRAA]

Unit: |6rand Funk Railroad BN
TOC: | TDAMTDA =
MTOETDA: [

Apply | Help | Close |

Figure 7.8-3 UIC Change Screen, Data Entered

f. Click the Apply button to execute the UIC Change process.
g. Click the OK button on the Successful Change dialog box.
h. Click the OK button on the UIC Change Document Number dialog box.

i. Click Close to exit the screen.

22 CFR 125.4(b)(3) applicable
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7.8.2 UIC Mass Change. Use this process to change all UICs in a battalion.

a. Select UIC Mass Change to display the following UIC Mass Change screen
(Figure 7.8-4).

UIC Mass Change UICC-02

Change To:

NEwUIC: [ |

TOC: | TDA AUGMENTATION 3]
MTOETDA: [

Apply | Help | Close |

Figure 7.8-4 UIC Mass Change Screen

b. Enter the first four positions of the changing UIC in the Old UIC field.
c. Enter the New UIC, TOC, and MTOE/TDA.
d. Click the Apply button to execute the UIC Mass Change process.

e. Click the OK button on the confirmation box.

22 CFR 125.4(b)(3) applicable
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7.8.3 UIC Merge. Use this process to merge two units’ information into one unit.
Typically used to consolidate a unit after a task force or split operations deployment.

a. From the Property Book Menu, select UIC Merge to display the UIC Merge
screen (Figure 7.8-5).

UIC Merge UICC-03
'Merge From:
QLD TIIC: Find LIC |
it
TOC:
MTOETDA:
Merge To:
HEW TTIC: Find LIC |
Uit
TOC:
IMTOETDA:

Apply | Helpl Close |

Figure 7.8-5 UIC Merge Screen

22 CFR 125.4(b)(3) applicable
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b. To select the Old UIC:
(1) Click the Find UIC button to display the UIC Search screen (Figure 7.8-6).

UiC Search

uic: | Gal

WWTHDAT
WWTHDAA
WWIHDEBT
WTHDC
WTHDDN
WWIHDEE
WTHDW

Figure 7.8-6 UIC Search Screen

(2) Click the UIC to select the unit. If no UICs appear, enter a complete, or
partial, UIC in the UIC field and click the GO button.

c. The system completes the Merge From: Unit, TOC, and MTOE/TDA data.

22 CFR 125.4(b)(3) applicable
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d. To select the New UIC:

(1) Click the Find UIC button to display the UIC Search screen (Figure 7.8-6).

(2) Click the UIC to select the unit. If no UICs appear, enter a complete, or
partial, UIC in the UIC field and click the GO button.

e. The system completes the Merge From: Unit, TOC, and MTOE/TDA data
(Figure 7.8-7).

UIC Merge UICC-03

|I'|.'Ierge From:
DLD UIC: wWiHDal - Find LHC |
it 215T ACFT 3PT PACEAGE
TOC: 3

MTOETDA:

Merze To:
HEW UIC: wrHgDEl - Find LIS |
Uit 213T CAV EDE 15T 3Q0DH
TOC: 3
MTOETDA: WIHDAAFCEFC

Apply | Help | Cloge |

Figure 7.8-7 UIC Merge Screen, Data Entered
f. Click the Apply button to execute the UIC Merge process.
NOTE: If the merge fails due to duplicate serial numbers, use the Materiel Item
Rollup, Search/View Materiel Item tab to display the list of duplicate serial numbers.
See Section 11 paragraph, 11.2.6 for further details.
g. Click the OK button on the Successful Merge dialog box.
h. Click the OK button on the Document Number dialog box.

i. Click Close to exit the UIC Merge screen.

22 CFR 125.4(b)(3) applicable
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